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1. Purpose and Aims  
 

1. The purpose of The Papillon Project’s (TPP) safeguarding policy is to ensure every child we 
encounter is safe and protected from harm. This means we will always work to:  
 

• Protect children and young people from maltreatment;  

• Prevent impairment of our children’s and young people’s health or development;  

• Ensure that children and young people at our partner schools grow up in 
circumstances consistent with the provision of safe and effective care;  

• Undertake that role so as to enable children and young people at our partner schools 
to have the best outcomes.  

 
2. This policy will give clear direction to our staff, interns, volunteers and trustees and 
parents about expected behaviour and our moral responsibility to safeguard and promote 
the welfare of all children at our partner schools.  
 
3. TPP fully recognises the contribution it can make to protect children from harm and 
supporting and promoting the welfare of all children who are registered pupils at our 
partner schools. The elements of our policy are prevention, protection and support.  
 
4. This policy applies to all students, staff, interns, volunteers and trustees of TPP. 
 
5. This Policy is viewed as an essential document by TPP and all those applied to in section 4 
are expected to read and understand the contents. This policy will be given as part of 
induction to all those newly affiliated with TPP and is present on the website. 
 
6. The policy will be reviewed yearly or after a significant change in national guidance. 
 

 
2. Culture and Safeguarding Ethos 
 

1. The child’s welfare is of paramount importance. TPP will establish and maintain an ethos 
where pupils feel secure, are encouraged to talk, are listened to and are safe. Children who 
we encounter at the schools that we work with will be able to talk freely to any member of 
TPP staff, volunteers and trustees if they are worried or concerned about something.  
 
2: Everyone who comes into contact with children and their families has a role to play in 
safeguarding children. We recognise that TPP staff, volunteers and trustees play an 
important role as they are in a position to identify concerns early and provide help for 
children to prevent concerns from escalating. All TTP staff, volunteers, trustees are advised 
to maintain an attitude of ‘it could happen here’ where safeguarding is concerned. When 
concerned about the welfare of a child, TPP staff, volunteers and trustees must always act 
in the best interests of the child.  
 
3. It is important that all our staff and volunteers have a nurturing, kind approach to young 
people and each other. From the Trustees down to the volunteers that make up TPP we feel 
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that this culture of openness and respect in turn enable us to do the best by the young 
people we work with.  

 
 
3. Managing the risks 
 

1: TPP will always take reasonable steps to protect staff, volunteers, children and young 
people and anyone who may benefit from TPP’s work from harm.  
 
2: Work undertaken by staff and volunteers of TPP will be subject to risk assessment. Our 
Health and Safety Policy and associated generic risk assessment for our work can be found 
at www.thepapillonproject.com and is an open document. The generic risk assessment will 
be reviewed regularly – every 6 months unless there is an incident or near miss that requires 
an earlier update. TPP aims to constantly review risks due to the nature of the ever-
changing environment we work in.  
 

3: Managing the risks is completed on a site by site basis. The generic risk assessment is the 
starting point for work on all sites where TPP works, however we recognise that each site is 
unique with its own quirks and challenges. Any unique risks will be assessed and then 
covered in an appendix to the main risk assessment. For example a site where volunteers 
and children are working next to a large body of water would need Appendix a – Water 
safety at (X College) site. Partner Schools will be asked to adopt the TPP generic risk 
assessment as well as any additions for their particular site. 
 
4:  All staff, volunteers and trustees working at a site will be asked to read the generic risk 
assessment (which will be included in volunteers’ induction packs), and sign to indicate they 
have read and understood it, and a supplementary risk assessment covering unique risks for 
each site will also be prepared by the Project Leader and again read and signed off by those 
working at the site. 
 
5:  TPP recognises that we must be alert to and aware of the following risks: 
• sexual harassment, abuse and exploitation 

• criminal exploitation 

• cyber abuse 

• modern day slavery 

• negligent treatment 

• self-neglect 

• physical or emotional abuse 

• peer on peer abuse (child on child) 

• bullying or harassment 

• health and safety as covered in our policy and associated risk assessments 

• commercial exploitation 

• extremism and radicalisation 

• forced marriage 

http://www.thepapillonproject.com/


 
 

 
5 

• human trafficking 

• female genital mutilation 

• discrimination on any of the grounds in the Equality Act 2010 

• people may target your charity 

• a charity’s culture may allow poor behaviour and poor accountability 

• people may abuse a position of trust they hold within a charity 

• data breaches, including those under General Data Protection Regulations (GDPR) 

 
6. TPP recognise abuse in the following categories – neglect, sexual, physical, emotional and 
extremism and radicalisation. TPP trains all its volunteers to know these categories and be 
aware of indicators that these may be happening.  
 
7. With regard to radicalisation, all volunteers and employees of TPP will be briefed about 
this and given links to further information,; i.e. Prevent duty training. This will also be 
covered in the programmed Safeguarding Training. 
 

 
4. Policies 
 
1. All policies of the TPP are available on the website (www.thepapillonproject.com) and on 
request from the School Projects Lead (SPL) who is head of operations for The Papillon 
Project. We also inform the schools that we work with about this policy when their children 
become involved in The Papillon Project.  
 
2. All policies are made available to staff and volunteers and part of their induction pack.  
 
3. It is the duty of the Trustees, School Projects Lead (SPL) and where the SPL is not present 
on site, a designated Senior Volunteer, to make sure all relevant policies are adhered to and 
implemented. 
 
4. All policies will be updated at least annually but responsive to changing circumstances, 
events and environments. A serious incident will trigger an immediate full policy review. 
 
5. TPP’s code of conduct and risk assessment are designed to protect all involved with the 
TPP from harm. 
 
6.  In the event of an allegation or incident clear guidelines and procedures can be followed 
as set out in Appendix 1 of this document. This includes the reporting process and who to 
report to within the TPP. It also outlines the external reporting procedure if the accusation 
involves the School Projects Lead (SPL) or a Trustee. 
 
7. We recognise the expertise our staff and volunteers build by undertaking safeguarding 
training and managing safeguarding concerns on a daily basis and we therefore invite all 
staff and volunteers to contribute to and shape this policy and associated safeguarding 
arrangements.  
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8. This policy will be reviewed in full by the TPP project leader and Trustee with lead 
responsibility for Safeguarding on an annual basis or when there is national change in 
law/policy/documentation/advice. This will encompass review of safeguarding report forms, 
policies and practices and findings from Lead Trustee visits and enquiries.  
 
9.TPP recognizes the importance of government legislation and guidance and the 
dissemination to our staff and volunteers. Keeping Children Safe in Education 2021 
(https://www.gov.uk/government/publications/keeping-children-safe-in-education--2) and 
its important partner guidance are part of the TPP indication. Guidance on various key area 
of policy are listed in KCSIE and Working together to safeguard Children 2018 
(https://www.gov.uk/government/publications/working-together-to-safeguard-children--2) 
 

 
5. Roles and Responsibilities 
 

1. It is responsibility of any TPP member of staff, volunteers and trustees who have any 

concerns about the safety and well-being of a child, to pass this information, confidentially, 

to a teacher of the school involved or, preferably, straight to the schools DSL (Designated 

Safeguarding Lead). This will be recorded via an online form and then printed out to create 

a hard copy and stored securely at the charity’s operational base at the following address: 

 

The HUB 

City Academy Norwich 

299 Bluebell Road 

Norwich 

Norfolk 

NR4 7LP 
 
 
2. It is the responsibility of all TPP staff, volunteers and trustees to ensure that they carry 
out the requirements of this policy and, at all times, work in a way that will safeguard and 
promote the welfare of all of the pupils at the school we are working with. This includes the 
responsibility to provide a safe environment in which children can learn.   
 
3. It is the responsibility of the School Project’s Lead (Matt Willer) and the lead Trustee for 
Safeguarding (Peter Waldron) to review TPP’s safeguarding policy once a year and remedy, 
without delay, any weaknesses or other aspects which require change in order to ensure the 
continued effectiveness of the policy and associated procedures and practices. 
 
4. It is the responsibility of the School Project’s Lead to ensure that all staff, volunteers and 
trustees receive a safeguarding induction upon or shortly after appointment and are 
provided with a copy of this policy and digitally sign as part of their annual safeguarding 
training, to show that they have read and understood it. Further to this, all staff, volunteers 
and trustees must: 

https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
https://www.gov.uk/government/publications/working-together-to-safeguard-children--2
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• Undertake appropriate child protection training that is updated annually and on-
line safety training. 

 

• Know what procedures are in place for dealing with allegations against members 
of staff, interns, volunteers and trustees in line with statutory guidance;  

 

• Complete an enhanced DBS (Disclosure and Barring Service) check through TPP and 
then, if required, another DBS check with the schools that we will be working with. 
The result of the DBS check will be shared with the Project Leader and Trustee with 
lead responsibility for Safeguarding and a record made that it is satisfactory and that 
there is no reason for the individual to not work with children. The DBS certificate 
will remain the property and in the possession of the individual concerned.  

 

• Be informed, by the School Projects Lead, of the safeguarding arrangements of The 
Papillon Project. They will be given a copy of this policy and Keeping Children Safe in 
Education (KCSiE), 2021 – Part 1 and Annex B. Part 5, and told who is the partner 
school’s Designated Safeguarding Lead (DSL) and Deputy DSL for the Schools where 
they work. All staff, volunteers and trustees are expected to be aware of the 
safeguarding policy and procedures of the school/organisation they are working in 
partnership with. 

 
5. TPP is working on sites and in partnership with other organisations such as schools and 
colleges. When working with other organisations the project leader will meet/communicate 
with the member of the School staff responsible for safeguarding (i.e school 
DSL/headteacher) and discuss the safeguarding of the young people they are working with. 
This may require the adoption of the partner organisation’s safeguarding policy whilst TPP 
volunteers/staff are on site or an agreed ‘best fit’ reporting process will be agreed by TPP 
and the School/other body. 
 
6. All safeguarding records and information generated will be stored securely for the 
appropriate length of time. 
 
7. All information relating to persons paid or unpaid doing work for the project will be 
stored securely on the Single Check Register (SCR). The Trustee with responsibility for this is 
Dr Diane Davies. 
 

 
6. Volunteer and Staff Protection 

1. TPP sees it as their duty to protect volunteers or staff from harm.  

2. In order to achieve this TPP has polices on: 
• bullying and harassment 
• whistleblowing 

• Health and Safety 
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These policies can be found on the website or on request 
 
3. TPP maintains insurance cover for staff, volunteers and trustees to cover their activities at 
schools and in other respects. 
 

 
7. Safeguarding Children and Adults at risk 

1. TPP will ensure that trustees, staff and volunteers are suitable and legally able to act in 
their positions. This includes people from or working overseas. 
 
2. TPP will carry out criminal records checks where suitable, references and checks on gaps 
in work history and confirmation that staff can work in the UK. Although less likely TPP will 
carry out health checks where appropriate. 
 
3.  As stated in section 5.4 DBS checks will be carried out for all staff and volunteers working 
for the TPP. Those staff and volunteers recruited by or serving a particular school or college 
are expected to have their DBS checks carried out by the partner School, and their clearance 
appear on the school/’s single check register (mirrored on TPP’s single check register). 

4. Where possible the TPP will ask DBS applicants to register with the Update Service, or 
consider carrying out further DBS checks on a regular basis. 

5. TPP will not appoint anyone who is disqualified through a DBS check as a Trustee or to a 
senior manager position (at chief executive or finance director level).  

6. TPP will always look to establish and maintain good safeguarding policies and procedures 
that all trustees, staff and volunteers follow, which fit with the policies and procedures of 
the local authority safeguarding partner or Safeguarding Children or Adults Board.  

7. TPP will: 
• make sure all staff and volunteers receive regular training on child protection (and where 

necessary working with adults at risk); this will consist of an induction briefing for all new 
staff and volunteers, and for those working for more than 3 months, a formal training 
session (there will be 2 of these sessions scheduled each year) 

• appoint the School Projects Lead as its Designated Safeguarding Lead (DSL), ensuring that 
he has appropriate training, and to work with the relevant local authority safeguarding 
boards/educational site DSL’s 

• ensure that a number of Senior Volunteers are appropriately briefed in order to act as 
the initial point for reporting concerns or incident when the Project leader is absent from 
a school site 

• manage concerns, complaints, whistleblowing and allegations relating to child protection 
or adults at risk effectively 

• have clear policies when DBS checks are required, how you assess the level of check 
needed and how you handle the information  

https://www.gov.uk/check-job-applicant-right-to-work
https://www.gov.uk/employers-checks-job-applicants
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• coordinate safeguarding and promote the welfare of children (and where necessary 
adults at risk) at each partner school 

• publish policies and procedures for safeguarding which it will follow 

 

 
8. Key dates 
 
1. The following annual schedule for activities will be followed: 
 
January 

• Board Safeguarding Policy Review and appointment of Trustee Safeguarding Lead 

• DSL Training (revised and updated every 2 years) 
 
March 

• Safeguarding Training for staff, volunteers and trustees etc. 
 

September 

• Safeguarding training for staff, volunteers etc. 
 

 

*Safeguarding is a mandatory part of every Trustee meeting agenda 
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APPENDIX 1: Procedures  

What to do if you have concerns about a child 

1.You may have concerns about a child because of something you have seen or heard, or a 
child may choose to disclose something to you.   If a child discloses information to you: 

✓ Do not promise confidentiality, you have a duty to share this information and refer to 
Children’s Social Care Services. 

✓ Listen to what is being said, without displaying shock or disbelief. 

✓ Accept what is said. 

✓ Reassure the child, but only as far as is honest, don’t make promises you may not be 
able to keep eg: ‘Everything will be alright now’, ‘You’ll never have to see that person 
again’. 

✓ Do reassure and alleviate guilt, if the child refers to it.   For example, you could say, 
‘You’re not to blame’. 

✓ Do not interrogate the child; it is not your responsibility to investigate. 

✓ Do not ask leading questions (eg: Did he touch your private parts?), ask open 
questions such as ‘Anything else to tell me?’ 

✓ Do not ask the child to repeat the information for another member of staff. 

✓ Explain what you have to do next and who you have to talk to. 

✓ Take notes if possible or write up your conversation as soon as possible afterwards. 

✓ Record the date, time, place any non-verbal behaviour and the words used by the 
child (do not paraphrase). 

✓ Record statements and observable things rather than interpretations or assumptions. 

Whatever the nature of your concerns, discuss them with the Project Leader, designated 
Senior Volunteer or Trustee.  See the diagram below for the process to follow. 
 
 

  

• Recognise 

• Respond 

• Report 

• Record 

• Re-refer and challenge 
if the situation does 
not seem to be 
improving 

• Ignore  

• Dismiss 

• Investigate 

• Examine a child 

• Take photographs of 
injuries 

• Attempt to resolve in 
isolation 



 
 

 

 

Allegations Involving a Member of Staff, Volunteer or Trustee 

1.TPP is committed to having effective recruitment and human resources procedures, including 
checking all staff and volunteers to make sure they are safe to work with children and young people.    

2.Where appropriate, key staff or volunteers involved in recruitment processes will undertake Safer 
Recruitment Training. 

3.However, there may still be occasions when there is an allegation against a member of staff, 
volunteer or Trustee.   Allegations against those who work with children, whether in a paid or unpaid 
capacity, cover a wide range of circumstances.  

4.All allegations of abuse of children by those who work with children or care for them must be taken 
seriously.   All reports of allegations must be submitted within one working day to The Designated 
Safeguarding Lead (DSL), which for TPP is the Schools Project Lead. 

5.The following procedure should be applied in all situations where it is alleged that a person who 
works with children has: 

✓ Behaved in a way which has harmed a child, or may have harmed a child; 

✓ Possibly committed a criminal offence against or related to a child; 

✓ Behaved towards a child or children in a way which indicates that he/she is unsuitable to work 
with children. 

The allegations may relate to the person’s behaviour at work, at home or in another setting. 

6.The DSL will discuss the matter with the person with a concern, to determine what steps should be 
taken and where necessary obtain further details of the allegation and the circumstances in which it 
was made.   

7.If the allegation involves someone from or associated with a partner school it may be referred to 
them as the lead professional. The discussion with the person reporting the concern should also 
consider whether there is evidence/information that establishes that the allegation is false or 
unfounded. From this a decision will be made to whether it is appropriate for the DSL to call the local 
area Local Authority Designated Officer (LADO) or the Childrens’ Advice and Duty Service (CADS) 
/Multi Agency Safeguarding Hub (MASH) (a list of contact information is attached as Appendix 2) 

8.In the unlikely event of a very serious allegation it will require immediate referral to the LADO 
and/or the Police, but common sense and judgement must be applied in reaching a decision about 
what action to take. 

9.If the allegation is not patently false and there is cause to suspect that a child or any other person is 
suffering or is likely to suffer Significant Harm, the DSL will immediately refer the matter to MASH or 
CADS. If this meets the threshold it may require a Strategy Discussion/Meeting to be convened and a 
possible social work assessment. 

10.Some allegations may be less serious and at first sight might not seem to warrant consideration of 
the above actions, however, it is important to ensure that even apparently less serious allegations are 
followed up and examined objectively by someone independent of the current circumstance and 
should be discussed with another DSL or the Trustee with lead responsibility for safeguarding.  

11.Consequently, all DSL’s should be informed of all allegations that come to the employer's attention 
and appear to come within the scope of this procedure so that discussion can be had and that 
collectively they can consult Police and social care colleagues as appropriate. 



 
 

 

12.Where such allegations are made, consideration must be given to the following three 
strands: 

1) The police investigation of a possible criminal offence; 

2) Enquiries and assessment by Children’s Social Care Services as to whether the child is in need 
of protection or in need of services; 

3) Consideration by the TPP of disciplinary action in respect of the individual or suspension while 
an investigation is happening. 

 
Reporting of Incidents and Concerns 
13.TPP has three reporting formats, these are: 

• Safeguarding concern (paper or electronic form) 

• Accident report (paper or electronic form) 

• Whistleblowing (phone call internal or external) 
 
14. All safeguarding concerns are to be reported to the TPP’s DSL on a safeguarding concern form 
(see Appendix 3). However, it is possible to contact a DSL for support and discuss the matter directly 
first, then record the information required. Other key contacts are listed in Appendix 2. 
 
15.An example of the safeguarding concern reporting form is in appendix 3 of this document. All staff 
and volunteers will be shown this as part of their induction and how they can access the form. All 
safeguarding issues/incidents/concerns should be recorded on this form and given directly to the TPP 
DSL. 
 
16.When working in partnership (for example with the students from a high school) it may have been 
agreed before hand that TPP use the partner organisation’s reporting format. This would be then 
duplicated for TPP’s records and passed on to the named DSL for the partner organisation. The 
expected timeframe to complete a safeguarding concern form is no more than 24 hours 
 
Process Chart – Where There Are Concerns 

About A Child's Welfare 

 



 
 

 

Appendix 2: Key Contacts 
 

TPP  
Chair of Trustees and Trustee responsible for safeguarding  
Peter Waldron – chair@thepapillonproject.com  
 
School Projects’ Lead and Designated Safeguarding Lead (DSL)  
Matt Willer – matt@thepapillionproject.com 

 
For a vulnerable adult  
call - 0344 800 8020 
or electronically refer - https://www.norfolk.gov.uk/care-support-and-health/protecting-someone-from-
harm/help-an-adult-at-risk-of-harm/report-a-concern 
 

For a child 
Children’s Advice and Duty Service 

If you are a professional, i.e. working with a child or young person in a formal or voluntary setting and not 

a family member or member of the public, you can contact the Children’s Advice and Duty Service on 

their direct line: 0344 800 8021. 
 

To contact the LADO 
email - LADO@norfolk.gov.uk 
Call - 01603 223473 
 

Electronic leaflet 
https://www.norfolklscb.org/wp-content/uploads/2015/04/Publication-LADO-Leaflet.pdf 

Publication - LADO Leaflet 
Title: Publication - LADO Leaflet.pub Author: s31af Created Date: 2/8/2018 5:18:54 PM 

www.norfolklscb.org 

 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

mailto:chair@thepapillonproject.com
mailto:matt@thepapillionproject.com
https://nam02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.norfolk.gov.uk%2Fcare-support-and-health%2Fprotecting-someone-from-harm%2Fhelp-an-adult-at-risk-of-harm%2Freport-a-concern&data=02%7C01%7C%7Ce09f3892b6bc475f814008d7a3da9722%7C84df9e7fe9f640afb435aaaaaaaaaaaa%7C1%7C0%7C637158031538900966&sdata=zgedUg4PTXEJnbpAowlpfS6pPj8Un4cR%2FVsbJvMz8Vs%3D&reserved=0
https://nam02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.norfolk.gov.uk%2Fcare-support-and-health%2Fprotecting-someone-from-harm%2Fhelp-an-adult-at-risk-of-harm%2Freport-a-concern&data=02%7C01%7C%7Ce09f3892b6bc475f814008d7a3da9722%7C84df9e7fe9f640afb435aaaaaaaaaaaa%7C1%7C0%7C637158031538900966&sdata=zgedUg4PTXEJnbpAowlpfS6pPj8Un4cR%2FVsbJvMz8Vs%3D&reserved=0
mailto:LADO@norfolk.gov.uk
https://nam02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.norfolklscb.org%2Fwp-content%2Fuploads%2F2015%2F04%2FPublication-LADO-Leaflet.pdf&data=02%7C01%7C%7Ce09f3892b6bc475f814008d7a3da9722%7C84df9e7fe9f640afb435aaaaaaaaaaaa%7C1%7C0%7C637158031538911014&sdata=oZjWx7p03W8SLsoPxFCEmzBOkI0HGNcSDEIY27HsK38%3D&reserved=0
https://nam02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.norfolklscb.org%2Fwp-content%2Fuploads%2F2015%2F04%2FPublication-LADO-Leaflet.pdf&data=02%7C01%7C%7Ce09f3892b6bc475f814008d7a3da9722%7C84df9e7fe9f640afb435aaaaaaaaaaaa%7C1%7C0%7C637158031538921019&sdata=qUmUjhMOsa893suuJXMVPOGwVP9KM%2BvFcuX7Ny8vyFM%3D&reserved=0
http://www.norfolklscb.org/


 
 

 

Appendix 3: Recording Form for Safeguarding Concerns  

Papillon Project Staff, volunteers and Trustees are required to complete this form and 

pass it to the School Projects’ Lead or lead Trustee for safeguarding if they have a 

safeguarding concern about a child at a partner school. This can sent via photo or scan 

(marked confidential) or handed in person within 24hours or can be recorded online 

please click here. 

  

Full name of child  Date of Birth  Tutor/Form 
group  

Your name and position  

          

  

Type of Concern (please tick one or more)   

  

Physical  
  

Sexual   Neglect   Child Sexual 
Exploitation 
 

E Safety  

Prevent   Emotional   Forced 
Marriage  

Female Genital 
Mutilation 

Other   

 

 Nature of concern/disclosure  
Please include where you were when the child made a disclosure, what you saw, who else was there, 
what did the child say or do and what you said.   
  
  
  
  
  
  
  
  
  
  
Time & date of incident:   

Was there an injury?    Yes / No                                     Did you see it?     Yes / No  

Describe the injury:  
  
  
   

Have you filled in a body plan to show where the injury is and its approximate size?                     
Yes / No  

Who are you passing this information to?   
Name:                                                     Position:                                               

https://docs.google.com/forms/d/e/1FAIpQLSdrVvHOPTiRR-bhLjhnctfNq1u2ou9jNkdUzXoc34EyH8IFIw/viewform?usp=sf_link


 
 

 

Your signature:       
  
Time form completed:                          Date:  

Time form received by Project Leader/Trustee:    
    
Action taken by  Project Leader/Trustee:   
    
    
    
    
    
    
    
      
    
    
    
    
    
    

Referred to…?    
    
School DSL                 Other   
        

   
 

    
  

  
Date:         Time:   
    

  

 

   

   

  
Feedback given to person recording disclosure?            

    
Further Action Taken by School DSL:    
e.g. School to instigate a Family Support Process, assessment by Children’s Services  
  

  
    
  

    

    

Full name:    

Project Leader/ Trustee Signature:    

Date:   

(NAME…………………………………………………….) 



 
 

 

Body Map- Older Child 

  

            



 
 

 

Appendix 4: Current Partner school Information 

Acle Academy 
Address :  South Walsham Road, Acle, 

Norwich NR13 3ER  
Phone :  01493 750431  

Website :  www.wensumtrust.org/acleacade
my  

No. on Roll: July 2019  499  

Email :  info@acle.norfolk.sch.uk  Age range:  11-16  
Headteacher :  Helen Watts    

 

Attleborough Academy  
Address :  9 Norwich Road, Attleborough, 

Norfolk NR17 2AJ  
Phone :  01953 452335  

Website :  www.attleboroughacademy.org  No. on Roll: Dec 2021  850  

Email :  office@attleboroughacademy.org  Age range:  11-18  
Headteacher :  Mr Neil McShane    

 

Aylsham High School  
Address :  Sir William Lane, Aylsham, Norfolk 

NR11 6AN  
Phone :  01263 733270  

Website :  www.aylshamhigh.com  No. on Roll: May 2018  1089  

Email :  office@aylshamhigh.norfolk.sch.uk  Age range:  11-16  
Headteacher :  Duncan Spalding   

 

Broadland High Ormiston Academy 
Address :  Tunstead Road, Hoveton, Norfolk 

NR12 8QN  
Phone :  01603 782715  

Website :  www.broadlandhighoa.co.uk  No. on Roll: April 2016  675  

Email :  ??????????  Age range:  11-16  
Headteacher :  Matthew Sprake   

 

 
City Academy Norwich  
Address :  299 Bluebell Road, Norwich, 

Norfolk, NR4 7LP  
Phone :  01603 452628  

Website :  www.cityacademynorwich.org  No. on Roll: May 2019  576  

Email :  office@cityacademynorwich.org  Age range:  11-16  
Headteacher :  Mr Paul Collin    

 

City of Norwich School 
Address :  Eaton Road, Norwich NR4 6PP  Phone :  01603 274035  

Website :  www.cns-school.org  No. on Roll: Dec 2021  1684  

Email :  office@cns-school.org  Age range:  11-18  
Headteacher :  Ms Jo Philpott    

 



 
 

 

Dereham Neatherd High School  
Address :  Norwich Road, Dereham, Norfolk, 

NR20 3AX  
Phone :  01362-697981  

Website :  www.neatherd.org/  No. on Roll: May 2019  1107  

Email :  office@neatherd.org  Age range:  11-18  
Headteacher :  Mr Chris Smith    

 

Diss High School & Sixth Form 
Address :  Walcot Road, Diss IP22 4DH  Phone :  01379 642424 

Website :  www.disshigh.norfolk.sch.uk  No. on Roll: Mar 2018  933  

Email :  office@disshigh.norfolk.sch.uk  Age range:  11-18  
Headteacher :  Dr Janet Hunt    

 

Downham Market Academy 
Address :  Bexwell Road, Downham Market, 

PE38 9LL  
Phone :  01368 389100  

Website :  www.dma.tela.org.uk  No. on Roll:        

Email :  hello@dma.tela.org.uk Age range:  11-18  
Headteacher :  Mark Eastwood    

 

East Norfolk Sixth Form College 
Address :  Church Lane, Great Yarmouth, 

Norfolk NR31 7BQ  
Phone :  01493 662234  

Website :  www.eastnorfolk.ac.uk  No. on Roll: Feb 2020  1200 

Email :  enquiries@eastnorfolk.ac.uk Age range:  16-19   
Headteacher :  Dr Catherine Richards    

 

Eaton Hall Specialist Academy 
Address :  Pettus Road, Eaton, Norwich NR4 

7BU 
Phone :  01603 457480 

Website :  www.eatonhallacademy.co.uk   No. on Roll: Mar 2018   55 boys 

Email :  office@eatonhallacademy.co.uk Age range:    5-16 
Headteacher :  Keith Bates     

 

Hethersett Academy  
Address :  Queens Road, Hethersett, 

Norwich, Norfolk, NR9 3DB  
Phone :  01603-810924  

Website :  www.hethersettacademy.org.u
k  

No. on Roll: May 2019  726  

Email :  enquiries@hethersettacademy.
org.uk  

Age range:  11-16  

Headteacher :  Mr Gareth Stevens    

 

 

 



 
 

 

King's Lynn Academy 
Address :  Queen Mary Road, Gaywood, 

King’s Lynn, PE30 4QG  
Phone :  01553 774671  

Website :  www.kingslynnacademy.co.uk  No. on Roll: 2021    782 

Email :  office@kla.eastern-mat.co.uk  Age range:  11-16  

Headteacher :  Alan Fletcher    

 
Litcham School  
Address :  Church Street, Litcham, King's 

Lynn, Norfolk, PE32 2NS  
Phone :  01328-701265  

Website :  www.litchamschool.net  No. on Roll: May 2019  719  

Email :  office@litcham.norfolk.sch.uk  Age range:  4-16  
Headteacher :  Mr Robert Martlew  

 
  

 

Long Stratton High School 
Address :  Manor Road, Long Stratton, 

Norfolk NR15 2XR  
Phone :  01508 530418  

Website :  www.lshs.org.uk  No. on Roll: 2021  650  

Email :  office@lshs.org.uk  Age range:  11-16  
Headteacher :  Mr Alexander Lewis  

 
  

 

Northgate High School (Dereham) 
Address :  Northgate, Dereham, NR19 2EU  Phone :  01362 697033  

Website :  www.northgate.norfolk.sch.uk  No. on Roll: 2021  1,102  

Email :  office@northgate.norfolk.sch.uk  Age range:  11-18  
Headteachers:  Mrs Galley, Dr Hone 

 
  

 

Notre Dame High School 
Address :  Surrey Street, Norwich NR1 

3PB  
Phone :  01603 611431  

Website :  www.ndhs.org.uk  No. on Roll: 2021  1,509  

Email :  office@ndhs.org.uk  Age range:  11-18  
Headteacher :  Mr Tom Pinnington 

 
  

 

Old Buckenham High School 
Address :  Abbey Road, Old Buckenham, 

Attleborough, NR17 1RL  
Phone :  01953 860233  

Website :  www.obhs.co.uk  No. on Roll: 2021   551  

Email :  office@obhs.co.uk  Age range:  4-16  
Headteacher :  Mr A Fell 

 
  

 



 
 

 

 

Ormiston Victory Academy 
Address :  Middleton Crescent, Costessey, 

Norwich NR5 0PX  
Phone :  01603 742310  

Website :  www.ormistonvictoryacademy.
co.uk  

No. on Roll:   2013 788   

Email :  PA@ormistonvictoryacademy. 
co.uk  

Age range:  11-18  

Headteacher :  Naomi Palmer   
 

  

 
Reepham High School & College  
Address :  Whitwell Road, Reepham, 

Norwich, Norfolk, NR10 4JT  
Phone :  01603-870328  

Website :  www.reephamhigh.com  No. on Roll: May 2019  1060  

Email :  office@reephamhigh.com  Age range:  11-18  
Headteacher :  Mr Tim Gibbs    

 

Sheringham High School ('The Patch') 
Address :  Holt Road, Sheringham, NR26 

8ND  
Phone :  01263 822363  

Website :  www.sheringhamhigh.co.uk  No. on Roll: 2021  810  

Email :  office@sheringhamhigh.co.uk  Age range:  11-18  
Headteacher :  Dr Andrew Richardson 

 
  

 

Smithdon High School (Hunstanton) 
Address :  Downs Road, Hunstanton PE36 

5HY  
Phone :  01485 534541  

Website :  www.smithdonhigh.org.uk  No. on Roll: 2021  628  

Email :  office@smithdonhigh.org.uk  Age range:  11-16  
Headteacher :  Mr John Hirst  

 
  

Sprowston Community Academy  
Address :  Cannerby Lane, Sprowston, 

Norwich, NR7 8NE  
Phone :  01603-485266  

Website :  www.sprowstonhigh.org  No. on Roll: May 2019  1200  

Email :  office@sprowstonhigh.org  Age range:  11-18  
Headteacher :                           Ms Liz Wood  
 
 

The Douglas Bader School 
Address :  Filby Road, Badersfield, 

Norwich NR10 5JW  
Phone :  01603 737764  

Website :  www.sssfn.org.uk/the-douglas-
bader-school  

No. on Roll: 2019   330 

Email :  Office.douglasbader@sssfn.org
.uk   

Age range:  5-16  

Headteacher :  Rachel Thornberry   

mailto:Office.douglasbader@sssfn.org.uk
mailto:Office.douglasbader@sssfn.org.uk


 
 

 

 

The Hewett Academy 
Address :  Cecil Road, Norwich NR1 2PL  Phone :  01603 531564  

Website :  www.inspirationtrust.org/hew
ettacademy 

No. on Roll: 2018  340  

Email :  office@thehewettacademy.org  Age range:  11-18  
Headteacher :  Mr Antony Little  

 
  

The Locksley School 
Address :  Locksley Road, Norwich NR4 

6LG  
Phone :  01603 508520  

Website :  www.sssfn.org.uk/the-locksley-
school  

No. on Roll:   2019  330 

Email :  contact-locksley@sssfn.org.uk Age range:  5-16  
Headteacher :  Ms Natalie Dores 

 
  

 

The Parkside School 
Address :  College Road, Norwich NR2 3JA  Phone :  01603 441126  

Website :  www.parkside.norfolk.sch.uk  No. on Roll: 2020  169  

Email :  office@parkside.norfolk.sch.uk  Age range:  7-17  
Headteacher :  Caroline Ellis-Gage 

 
  

 

The Pinetree School 
Address :  Staniforth Road, Thetford IP24 

3LH  
Phone :  01842 752756  

Website :  www.pinetreeschool.org.uk  No. on Roll: 2021  38  

Email :  office@pinetree.org.uk  Age range:  11-16  
Headteacher :  Katrina Warren 

 
  

 

Thorpe St. Andrew School And Sixth Form  
Address :  Laundry Lane, Thorpe St 

Andrew, Norwich, Norfolk, 
NR7 0XS  

Phone :  01603-497711  

Website :  www.thorpestandrewschool.
org.uk  

No. on Roll: May 2019  1823  

Email :  office@thorpe-st-
andrew.norfolk.sch.uk  

Age range:  11-18  

Headteacher :  Mr Peter Lambert    

 

 

 


